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Record a New Session in Panopto

In this document, we will demonstrate how to record a new session using the Panopto
recorder.

Record a New Session

Step 1: After you install the Panopto recorder (see Download and Install Panopto
Recorder) Click Panopto from the Course Menu on the left side of your Blackboard
course website.

Fall 2018 - MANAGEMENT
COMMUNICATIONS
(MGMT-2100-02)

Read Me - Students
Calendar

Grades

Help

Panopto

The Panopto Main course folder will appear as shown.

Search in folder *10352.201910: Fall 2 o Fosarly
10352.201910: Fall 2018 - MANAGEMENT COMMUNICATIONS (MGMT-2100-02) = 2.h &

Sortby: Name Duration Date v Rating

il 10352.201910: Fall 2018 ... Add folder
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Step 2: Select Record a new session from the Create drop down menu, located at the
top of the page.

8 —

Record a new session
Record from your Mac or Windows PC

Create new sessions by uploading video or audio

Scheduled recording
Schedule once or create recurring recordings

Create
|3
A Upload media

Playlist

Create a new video playlist

=
New Folder
In 10352.201910: Fall 2018 - MANAGEMENT C...

The Launch application screen will appear as shown.

| NN Launch Application Launch Application X
This link needs to be opened with an application. This link needs to be opened with an application.
Send to: Send to:

Choose other Application Choose... Choose an Application Choose...
|
| Remember my choice for panopto links. I [ Remember my choice for panopto links.
Cancel Open link 0K Cancel
Mac Windows

Step 3: Click Open Link (Mac) or OK (Windows) to launch the Panopto recorder.

ox

Mac Windows
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The Panopto recorder will appear as shown.

O,

Record Pause

Primary Source

Video FaceTime HD Camera
Audio Built-in Microphone
Slides

Record PowerPoint
Record Keynote

Record A Session

Choose folder and session name Manage Recordings
Folder 10352.201910: Fall 2018 - MANAGEMENT COMMUNICATIONS (MGMT-2100-02) [assign... |§g
Session Fri, Aug 31 2018 at 1:28 PM

Webcast

Secondary Sources

BN secondary 2

Source None ]

Figure 1: Mac

&3 Pancpte - o X
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@ Create New Recarding Manage Recordings ( ? ) Settings Errt
Session Settings Webcast

Folder 10352.201910: Fall 2018 - MANAGEMENT COMMUNICATIONS {MGMT-2100-02) [assignments] “

Record Name Friday, August 31, 2018 at 1:15:4% PM

Primary Sources

\ .

Video | None v

Audia | Microphone (High Definition Aud

Quality ‘ Standard e
Capture Computer Audio

Secondary Sources

Capture Main Screen

Main Sc

Screen capture in progress

. Enable
Resolution | 1920 x 1080 | fps -@——— 4 kbps @—— 340

Figure 2: Windows
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Step 4: Using the Primary Source drop down menus, adjust your primary video and
audio source so we see and hear you. Select the webcam and microphone settings
accordingly.

Primary Source

Primary Sources

¢ .

Video l None W ]

Audio ’ Microphone (High Definition Aud ‘

Video FaceTime HD Camera 53
Audio Built-in Microphone s Windows
Mac

Step 5: Click Record when you are ready.

©

Reco rd

Step 6: Click Stop when finished.

®)[n)

Recording 00:00:09
Stop Pause
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The Recording Complete screen will appear as shown.

Recording Complete

/ N\

| \/ \

O )
Session name

Fri, Aug 312018 at 1:36 PM

Located in folder
10352.201910: Fall 2018 - MANAGEMENT COMMUNICATION...

Enter a description (optional)

Delete and record again (T

Step 7: Enter a name for your recording in the Session name field.

Session name

Albert Einstein Introduction|

Step 8: Click Upload to upload your recording to the course folder.
| Upload
Your recording will appear in the course folder as shown.

Search in folder "10352.201910: Fall 2 yeol Create v

10352.201910: Fall 2018 - MANAGEMENT COMMUNICATIONS (MGMT-2100-02) [assignments] H¥ K- 3]

Name Duration Date v Rating

= Albert Einstein Introduction

We hope you found this document helpful. For more information about Panopto, please
contact LIT at lit@wit.edu.
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